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UBND THI XA KINH MON CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TH LONG XUYEN Poc lap - Ty do - Hanh phic

Long Xuyén, ngay 15 thdng 8 nam 2023
NGHI QUYET
HOP HQOI PONG PHAN CONG NHIEM VU CHUYEN MON

A Kiém dién:

B. Chii toa: Tran Thi Luong — Hiéu trudng

C. Noi dung:

I. Cong tac chuén bi cic diéu kién nim hoc:

- Nha truong trién khai kiém ké toan bo tai san, danh gid phan loai va
thanh ly theo quy dinh.

- Mua sam CSVC, thiét bi day hoc, ban ghé hoc sinh, giao vién, trang tri
san tap GDTC, v€ trang tri xung quanh nha da nang, xay bép va nang cip sura
chita khu n ban tra, chuan bi day du cac diéu kién can thiét cho nim hoc méi.

- Cung tmg SGK dy du cho hoc sinh tir khdi 1 dén khdi 5.

I1. Cong tac chuyén mon:

1. Phéan cong nhiém vu CBGV, NV:

N . £ oA SO > BAN GHI
TT HO VA TEN LOP | SISO NU PHONG TRU TI VI CHU
1 | Vi Thi Yén 1A 30 14 2B 30 1
2 | Pham Thi Q. Huong 1B 30 10 2A 30 1
3 | Poan Thi Huong 1C 30 10 1C 30 1 1(LB)
4 Nguyen Thi Phuong 1D 30 14 2C 30 1
TONG KHOI 4 120 48 120 4
5 | Ng Thi Bich Huong 2A 30 14 1A 30 1
6 | Nguyén Thi Thu 2B 30 16 1B 30 1 1(LB)
7 | Ng Thi Hong Phuong | 2C 30 16 2D 30 1 1KT
TONG KHOI 3 90 46 90 3 1KT
8 | Nguyén Vin Kién 3A 28 11 3A 5 1 1 KT
9 | Nguyén Thi Huong 3B 30 16 3B 10 1
10 | Lai Van Dan 3C 29 12 3C 5 1
11 | Tran Thi Huong 3D 30 12 5D 5 1
TONG KHOI 4 117 | 51 20 4 1KT
12 | Nguyén Thi Hong 4A 36 21 5C 10 1
13 | Nguyén Duy Hung 4B 36 12 5A 5 1
14 | Nguyén Thj Lién 4C 34 12 4A 5 1
TONG KHOI 3 106 | 45 20 3
15 | Nguyén Thi Hué 5A 28 10 5B 5 1
16 | Ng Thi Bich Ngoc 5B 28 14 4B 10 1
17 | Mac Thi Huong 5C 26 7 4C 5 1
18 Nguyen Thi Thuy sD 25 12 4D 5 1
TONG KHOI 4 107 43 25 4
TOAN TRUONG 18 540 233 275 18 2KT

GV day budi 2/ngay: Nguyén Thi Hoa

- Mon Tin hoc + Cong ngh¢ D/c Hoang Thi Nhung day K3,4,5: 2 t/tuan = 22
tiét — Phong hoc bd mén 3 tiét/tun - Tong 25 tiét.
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- M6n TD: Bc Hoang Vian Bao Day Khéi 2,3,4,5: 28 tiét; TTND 2 tiét/tuan.
Tong 30 tiét;

- Mén TD Khéi 1: GVCN day (8 tiét);

- Mén Am nhac P/c Tran Thi Yén day K1 - K5 = 18 16p 18 tiét; Kiém
nhiém Poan doi 8 tiét — Tu van tAdm 1y hoc duong 03 tiét. Phu trach phong bd
mon 3 tiét - Téng 32 tiét.

- MoOn Mi thuat B/c Vii Binh Hai day 18 lop = 18 tlet Kiém nhiém cong tac
Doi 8tiét - Phy trach phong hoc bd mon 3 tiét - Tong 29 tiét.

- T1eng Anh: D/c Ngd Thuy Trang day khi 2 (6 tiét), 3A+3B (8 tiét) 4A, 4B (8 tiét),
SB+3D (8 tlet) tong 30 tiét

- Tleng Anh: B/c Nguyen Thi Yén day khéi 1 (8 tiét) + 3C + 3D (8 tlet) +
4C (4 tiét) , SA+5B (8 tiét). Phy trach phong hoc bo mén 03 tiét - Tong la 31 tiét

- Thu vién — Thiét bj + Cong tac truyén théng + Phu trach vuon trudng,
kho xudng truong: B/c Pham Thi Hong Hao.

- Y té + Tha quy + Thu ki HP + HJ trg Hs khuyét tat: Pc Nguyén Thi
Hoai Thu.

- CTCP B/c Nguyén Thi Bich Ngoc: 4t/tuan.

- Ké toan + Vin thu + Lao dong: Duong Thi Toan

2. Co ciu to chirc trong nha truong (Thyc hién theo TT 28/2020/BGDPT
ngay 04/9/2020 Ban hanh Diéu 1é truong tiéu hoc) gom: BGH: hiéu truéng va phod
hiéu trudong; Hoi ddng trudng; hoi dong thi dua khen thuong; hoi dong ki lut; hoi
dong tu van; to chic Pang Cong san Viét Nam; to chic Cong doan; t6 chirc Poan
Thanh nién Cong san H6 Chi Minh; t6 chiic Poi Thiéu nién Tién phong H Chi
Minh; cac to chuyén mon; t6 van phong; 16p hoc sinh.Cu thé:

* BGH (02 nguwoi)

1. B/c Tran Thi Luong — HT

2. P/c Nguyén Thi Anh - PHT

* Hoi dong truong: (07 nguoi)

1. B/c Tran Thi Luvong — HT- CTHD

2. P/c Nguyén Thi Bich Ngoc — CTCD- PCTHD

3. D/c Vii Thi Yén — TTCM — Thanh vién

4. Plc Nguyén Thi Hoai Thu — TTVP- Thu ki

5. Ba Nguyén Thi Lién — BTDTN — Thanh vién

6. Ong Poan Vin Péu — Cong chirc VHTT - Thanh vién

7. Ong Vii Vian Bién - Truéng ban PDCMHS - Thanh vién

* Hoi dong thi dua khen thwéng va ky luét: (09 nguoi)

1. B/c Tran Thi Luong — HT — CTHD

2. B/c Nguyén Thi Bich Ngoc — CTCD-PCTHD

3. B/c Nguyén Thi Hoai Thu — TTVP- Thu ki

4. B/c Nguyén Thi Anh - PHT — Thanh vién

5. Bb/c Hoang Van Bao — TTND - Thanh vién

6. D/c Tran Thi Yén - Tong PTD - Thanh vién

7.D/c Vii Thi Yén — TTCM 1,2,3 — Thanh vién

8. B/c Nguyén Thi Hué - TTCM 4,5 — Thanh vién

9. B/c Nguyén Thi Lién — BTDTN — Thanh vién
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* Hoi dong tw van: (09 nguoi)

. B/c Nguyén Thi Anh - PHT - CTHD

. B/c Nguyén Thi Bich Ngoc - CTCD - PCTHD

. Dlc Tran Thi Yén - Téng PTD — Thu ki

. B/c Vil Thi Yén — TTCM — Thanh vién

. B/c Nguyén Thi Hué — TTCM — Thanh vién

. B/c Nguyén Thi Hoai Thu — TTVP — Thanh vién

. Plc Hoang Van Bao — TTrND - Thanh vién

. Vi Binh Hai — GVMT — Thanh vién

Nguyén Thi Lién — GVVH — BTDTN — Thanh vién

* T6 chuyén mon: (02 td)

+Tb 1, 2, 3: 11 B/c GVCN + B/c Anh, Hai (MT), Nguyén Yén (T.Anh),
Hoa - Tong 15; T6 trudng: Vii Thi Yén (Khdi 1); T6 pho: Nguyén Thi Bich Huong
(Khéi 2), To pho Nguyén Thi Huong (Khéi 3);

+Tb6 4,5: 7 Plc GVCN + Bc Luong, Bao (TD), Tr.Yén (AN), Nhung (Tin
hoc - CN), Trang (T.Anh), Hao TV + TB. Tong 13 Plc; T6 truong: Nguyén Thi
Hué (Khéi 5); T6 pho Nguyén Duy Hung (Khdi 4);

* T6 VP: (05 nguoi): D/c Thu (Y.té + TQ), Toan (KT + Vin thu), P/c
Hién, B/c Hanh (B.tra), B/c Hoat (Bao vé); To trudng: Nguyén Thi Hoai Thu (Y
té +Thu quy), T6 pho: Duong Thi Toan (KT — VT);

2. Trach nhiém lanh dao:

2.1. P/c Tran Thi Lwong - HT Phu trach diéu hanh chung cac HP ciia nha
truong, quan 1i CBGV, NV, HS, CSVC, tai chinh, chét lugng GD toan truong, thi dua
khen thudng. + Phy trach diéu hanh t6 CNTT, Hoat dong NGLL, Céc phong trao thi
dua ctia GV + HS; Phu trach cong tac tiép cong dén, tu van tim 1y hoc duong, Sinh
hoat va phu trach t6 4+5.

2.2. P/c Nguyén Thi Anh: Quan 1y cong tac chuyén moén + Hoat dong
TV+TB, phu trach cong tac Béo cdo chat luong gido duc + Phan cong theo doi
chuyén moén + TKB + duyét CT + TKBD; Ra dé kiém tra, Cong tac phd cap; +
Phu trach cong tac t6 chtrc chung, diéu hanh va quén 1y t6 van phong, cong tac ban trd
va mot s6 cong viée khac khi duoc HT phan cong, Gy quyen Chiu trach nhiém trudce
HT vé nhimg viéc dugc phan cong. Tham muu HT v€ mot s0 noi dung thudc trach
nhiém va quyén han ctia PHT.

2.3.T6 chuyén mon: Tham gia xay dung ké hoach gido duc ctia nha
truong. Can ctr vao ké hoach gido duc cua nha truong, xay dung va giai trinh ké
hoach day hoc cac mon hoc theo yéu cau cua chuong trinh gido duc phd thong
cap tiéu hoc cta to theo tudn, thang, hoc ky va ndm hoc. Thuc hién ke hoach hoat
dong chuyén mon cua trudng, cua to chu dong va linh hoat. DéE xuét hiéu trudng
phan cong gido vién day va gido vién chii nhiém 16p theo nim hoc. T chic cho
gido vién thyc hién lya chon sach giao khoa theo quy dinh cua Bo Giao duc va
Pao tao va Uy ban nhan dan cic cap. Pé xuat cac 4n pham tham khao dé lua
chon str dung trong nha trudng theo quy dinh. Tham gia danh gia, xép loai gido
vién theo quy dinh Chuan nghé nghiép gido vién pho thong; tham gia danh gia
hiéu truéng, phé hiéu trudong theo Chuan hiéu truong. T6 chuyén mén sinh hoat it
nhat hai tudn mot 1an dé thue hién cac nhiém vu cia td chuyén mon trén tinh than
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xay dung moi truong than thién, tich cuc, tu hoc dé nang cao trinh do va phat
trién nang luc chuyén mon.

* TTCM: Phu trach chung va chiu trach nhi€ém vé moi mit HP cua t6 CM, ho
s0 T6 CM, GV + Kiém tra chuong trinh — TKB - KHBD ki tén sau kiém tra; Ra d&
KT va mot sé nhiém vu khac khi HT phan cong. Tham muu BGH vé mét s6 ndi dung
thudc quyén han, trach nhiém theo quy dinh.

* TPCM: Phéi hop v6i TTCM xay dung né nép SH t6 CM, cac HD cuia t6,
lén chuong trinh khbi minh phy trach cung TTCM kiém tra hd so cua t6. Ra dé
kiém tra khoi phu trach. Tham muu TTr vé mot s6 nodi dung thudc quyen han, trach
nhi¢ém theo quy dinh.

2.4. To vin phong: Can cur ké hoach gido duc cua nha trudng, xay dung
ké hoach hoat dong cua t6 theo tudn, thang, ndam hoc nham phuc vu cho viéc thuc
hién chuong trinh, ké hoach day hoc va hoat dong gido duc cuia nha truong. Giap
hi¢u truong thyc hién cong tac van thu, nhiém vy quan ly tai chinh, tai san trong
nha trudong va hach toan ké toan, thong ké theo che d6 quy dinh. Tham gia boi
dudng chuyén mon, nghiép vu theo ké hoach cta t6 va cua nha truong. Tham gia
danh gia, xép loai vién churc, nguoi lao dong; gioi thicu t6 truong, to pho. Quan
1y, luu trit ho so cua truong. Thuc hién cac nhiém vu khéac khi hiéu truong phan
cong. T6 vin phong sinh hoat it nhat mot thang mot 1an hodc khi ¢6 yéu cau cia
cong viéc. Theo doi CSVC + Lao dong;

2.5. BCHCBD: Hoat dong theo Piéu 1¢; Tham muu, tuyén truyén vé thuc
hién cac ché d6 chinh sach; Tinh than doan két noi bo. Khong dé tinh trang vi
pham phap 1énh dan sb tiép dién; Phu trach cac hoat dong va phong trao thi dua.

- Céac to chirc ca nhan khac hoat dong theo ding quy dinh dam bao sb
lugng, chét luong, hi¢u qua cac nhi¢ém vu dugc phan cong.

I11. Y kién tham ludn: 100% cac dong chi nhét tri thyc hién nghi quyét
v6i noi dung da trién khai.

CHU TQA THU Ki
HIEU TRUONG
Tran Thi Luwong Nguyén Thi Hoai Thu
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