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UBND THI XA KINH MON  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TH LONG XUYEN Doc 1ap - Tu do - Hanh phic

S4: 14/ KHBT-THLX

Long Xuyén, ngay 02 thang 11 nam 2024
KE HOACH

THU'C HIEN CONG TAC BAN TRU HQC SINH
Nam hoc 2024 — 2025

Can ct phap lenh s6 12/2003/PL- -UBTVQH ngay 26/7/2003 cua Uy ban
thuong vu Quéc h01 vé vé sinh an toan thuc pham ddi véi truong co hoc sinh
ban tra; Cong van s6 404/BGDDT-GDDT ngay 24/01/2024 vé vi€c tang cuong,
bao dam cac di€u kién an, &, sinh hoat va hoc tap cho tré mam non, hoc sinh pho
thong; ,

Can cur nhiém vu nam hoc cua cac cap;

Can ctr quyét dinh s 105/QD-THLX ngay 10 thang 10 nim 2024 cua
Hiéu truong Truong Tiéu hoc Long Xuyén vé viéc thanh 1ap Ban quan li cong
tac ban tri nam hoc 2024 - 2025;

Can ctir Quyét dinh s6 2195/QD-BGD BT ngay 10 thang 8 nim 2022 cua
Bo gido duc va Pao tao v/v phé duyét huéng dan cong tac t6 chuc bita dn hoc
duong két hop ting cudng thé luc cho tré em, hoc sinh trong céc co sd gido duc
mam non va tiéu hoc.

Thuc hién Nghi quyét s 17/2024/NQ-HPND tinh Hai Duong ngay
18/10/2024 quy dinh mirc thu hoc phi va danh muc cac khoan thu, mac thu, co
ché quan li thu, chi ddi véi dich vu hd trg hoat dong gido duc tai co s& gido duc
mam non, gido duc pho thong cong 1ap trén dia ban tinh Hai Duong.

Ban quan li cong tac ban trd, truong tiéu hoc Long Xuyén xay dung ké
hoach thuc hién cong tac ban tri ndm hoc 2024 - 2025 nhu sau:

I. PAC PIEM TINH HINH NHA TRUONG
1, Pic diém

- Quy mé truong 16p: 18 16p - 539 hoc sinh

- Co s& vat chat:

Trudng cb tong dién tich 1a 5164 m?. Tdng sb phong hoc: 18 va 05 phong
hoc bd mon: Tin hoc, Mi Thuat, Tiéng Anh, Cong nghg¢, Am nhac; 01 nha da
nang. Cac phong chirc ning di dam bao cho day hoc va lam viéc 2 budi/ngay.

Khu ban tri: Nha bép, kho bép, nha in, Khu ngii, nghi cua hoc sinh: Hoc
sinh duoc ngu, nghi tai 10 phong: mdi phong rong 54 m? C6 gbi, chin, chiéu
hop vé sinh.

Nha trudng hop dong dit suat an véi Cong ty C6 phan Trudng Phat TH,
dia chi s6 1, ngd 2, phd Thung Xanh, Khu dan cu Duyén Linh, Phuong Duy
Tan, Thi xa Kinh Mén, Tinh Hai Duong, Viét Nam.
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- Poi ngii: Tong sé CBGV, NV: 30. Trong d6 Quan ly: 02; GV dung 16p
24 , nhan vién van phong: 03; Bao vé: 01

- Phu huynh hoc sinh: Hau hét con tré, dang trong d6 tudi lao dong, thudng
xuyén phai di 1am ddng hodc 1am trong cac cdng ty, xi nghiép,.... Mit bang kinh té
chung va muc sbéng cua cac gia dinh dugc ning cao nhung lai it co diéu kién vé
nhan lyc va thoi gian dé cham séc va dua dén con em lic dén truong va khi tan hoc.
2. Thuan lgi

Nha truong da cha dong xay dung ké hoach huy dong ngudn luc dé to chic
ban tra cho hoc sinh. Céc cip uy Pang, chinh quyén dia phuong, cic ban nganh
doan thé nhat tri vé chu truong.

N Huy d@ng xa ho1 hoa giéo,duc tr HO1 pha me hoc sinh, cac qhé hao tam dé
ho trg mot phan kinh phi mua sam trang thi€t bi phuc vu cho viée t6 chirc ban tra.

D01 ngili gido vién tré khoé, nhiét tinh trong cong tic, quan tdm dén doi
séng sinh hoat, viéc hoc tap va cac hoat dong khac cua hoc sinh ban trt.

Nhiéu phu huynh nhiét tinh huéng tng va dang ky cho con minh tham gia
ban tra tai truong.

3. Kho khan:

- Ngudn kinh phi dau tu tir ngan sach dé mua sam trang thiét bj phuc vu ban
trd con thap. TAt ca trang thiét bi nhu: chin, chiéu, ban an, bép nau, khay in,
xoong ndi,... déu phai huy dong tir cac ngudn luc khac nhau.

- Mot s6 phu huynh chua nhan thirc hét ich loi tir viéce to chirc an béan tru,
chua thyc sy quan tam dén viéc tao thoéi quen nén nép sinh hoat ding gio, khoa
hoc cho con em minh. Pic biét con nhiéu gia dinh do diéu kién kinh té con kho
khan nén khéng tao diéu kién cho con duoc tham gia cac 16p ban tri tai truong.
IT. MUC TIEU:

- Thue hién tot nhiém vu chi dao cua nganh vé tb chirc day hoc 2 budi/ ngay,
thuc hién linh hoat, da dang cac hoat dong.

- Tao thoi quen sinh hoat tap thé va né nép cho hoc sinh. Rén théi quen an

udng, nghi ngoi ding gid va ¥ thic giit vé sinh cho cac em.
- Tiét kiém dugc thoi gian dua don con dén truong cua PHHS, tao diéu kién dé
PHHS yén tam di lam. Cac em duoc n, nga, nghi ngoi ding gio, khoa hoc dé
hoc sinh ¢6 strc khoe va tinh than thoai mai dé tiép thu kién thtrc vao budi chiéu.
Rén thoi quen sinh hoat tap thé ¢ nén nép cho hoc sinh.

- Thu hut hoc sinh thong qua viéc t6 chirc va quan 1y tot viéc an, nghi trua
cho hoc sinh; ngoai thoi gian ngi trua, t6 chirc cac hoat dong gido duc trong gid
nghi trua phit hgp nhu nghe nhac, nghe ké chuyén, doc sach, xem tivi,...

I1I. KE HOACH- GIAI PHAP
1. Huy dong hoc sinh ban tru:
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- Tham muu véi cip uy Pang, chinh quyén dija phuong vé chu truong t6
chtrc ban tra va xin ¥ kién chi dao.

- TH chtic tuy@n truyén trén loa truyén thanh phudng vé ké hoach bén trad
cua nha truong. Cu thé: V& di tuong ban tra: hoc sinh 16p 1,2, 3,4,5 ¢6 nhu cau
(do nha xa hoic gia dinh khong c6 diéu kién dua dén con).

- Hop ban dai dién hoi cha me hoc sinh théng bao ké hoach t6 chtic ban tra,
cach thire to chtrc, cong tac quan 1i chi dao, cong tac phuc vu; Néu nhimng thuan
loi va kho khin trong viéc t6 chtrc; Théng nhét giai phap huy dong ngudn luc
ung ho trang thiét bi; Thoa thuan, théng nhét cac cong viéc nhu muc an, mire chi
tra cong tac quan li, phuc vu.

S6 luong hoc sinh dang ki béan trd: 208 hoc sinh
2. Chuan bi co s& vat chat phuc vu ban tri:

- Khay dyng com va bat, thia INOX cho hoc sinh: 200 chiéc.

- Tt lanh 120 lit: 1 chiéc

- Ban két hop givong nam ban tr: 60 chiéc; Giudong 2 tang 16 chiéc.

- Quat tran, quat treo tuong, quat diéu hoa céc 16p hoc, nha da nang, nha an
phuc vu an, nghi ban tra.

3. Thyc hién nghiém tic quy trinh nudi ban tra:

- Hop dong dich vu so: 10/2024/HDDVBT ngay 02 thang 11 nam 2024
V/v: Cung cip suit an cho hoc sinh ban tri ciia nha trudng véi Cong ty Co phan
Truong Phat TH, dia chi s6 I, ngo 2, phé Thung Xanh, Khu dan cu Duyén Linh,
Phuong Duy Tan, Thi xa Kinh M6én, Tinh Hai Duong, Viét Nam.
4. Mot s6 quy dinh d6i véi cong tac ban tru:

a. Cong tac chi dao:

- Xay dung ké hoach hoat dong ban trai theo nim hoc va theo ting thang
dam bao sat v4i diéu kién tinh hinh thyc té cta nha truong.

- Nha truong cliing véi chinh quyén dia phuong, hoi CMHS tiép tuc bo sung
CVVS tét hon dé phuc vu bén tra.

- Hop déng voil bép an phuc vu c6 du suc khée, kha nang niu an, phuc vu.
Thuc hién chi tra tién theo suat nau va theo sd luong suat dat hang ngay.

- Lén thyc don theo timg tuan dam bao chat luong dinh dudng cho tig bita
an, doi mén an hang ngay dé khong gay chan an cho hoc sinh.

- Quan tam chi dao nang cao chat lugng hoc sinh ban tra bang cach to chirc
cac hoat dong ngoai khoéa, hoat dong vui choi, giai tri dé thu hat cac em tham gia.

- Lam tSt cong tac kiém tra vé sinh an toan thuc pham.

- Thuc hién cong tac thu chi theo ding quy dinh, cap nhat s6 liéu chi theo
ting ngay va thanh quyét toan theo timg tuan.

- Ct mdi ngay an déu co phiéu giao nhan com va xuat héa don ting ngay.

b, Cong tac phuc vu:
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- Tham gia day di cac 16p tap huan vé cong tac vé sinh an toan thyc pham.

- Tham muu vé1 Ban quan 1y 1én thuyc don dam bao hop 1y, du dinh dudng
va thay d6i mon an thudng xuyén.

- Pam béo vé sinh khi ché bién, niu nudéng va chia an. Thu gom rac, vé
sinh phong an sach s& ngay sau khi hoc sinh an xong. Thyc hién tt viéc cat giir
va bao quan d6 dung, trang thiét bi.

- Thuc hién cong tac tong vé sinh khu ban tra: Lau hé thong cira kinh hang
tudn; dong mé cira hop 1y dé dam bao 4m vé mua dong va thoang mat vé mua
hé; phun thuc mudi, c¢on tring tai phong an, ngt va giat chiéu (1 1an/ thang).

c, Cong tac quan ly:

- Giéo vién chi nhiém:

+ Hang ngay trudc 7 gio, thong ké sé hoc sinh khong an béan tra trong budi
hém d6 va bao cao vé cho nhan vién phu trach ban tra (B/c Duwong Thi Toan —
Ké toan) dé cap nhat s6 suat an kip thoi véi nha ndu an.

+ Sau khi tan hoc, kiém tra s6 lurong hoc sinh ban trd, hudng dan hoc sinh
rira tay trudc khi an, huéng dan cac em ngdi dang vi tri an theo quy dinh cua
tung 16p.

+ Cudi thang ghi thong bao thu chi tién dn cua timg hoc sinh giri vé gia
dinh.

+ Thu vao danh sach viéc ndp tién an cua hoc sinh trong thang, quyét toan
v6i nhan vién ké toan phu trach cong tac thu chi ban trd.

- Giao vién, nhan vién quan ly 16p ban tru: c6 trach nhiém quan 1y hoc
sinh trong khoang thoi gian cac em an trua va nghi trua tai truong, kiém tra si s6
hoc sinh trude khi an va trude khi nga. Linh hoat t6 chirc cac hoat dong giai tri
cho hoc sinh: Poc truyén sach bao, ké chuyén, nghe nhac, xem phim,...

- Hudng dan cac em nam ngu ding vi tri quy dinh. Thuc hién tét viée giir
vé sinh phong ngu. Hét thoi gian nghi trra nhic nhé cic em xép gon gdi, chin
vao vi tri quy dinh, roi vé sinh c4 nhan, chinh dén trang phuc, dau toc trudce khi
chuan bi budi hoc chiéu.

d, Quy dinh doi véi hoc sinh ban tru:

- D1 hoc chuyén can, nghiém tac thyc hi¢n ndi quy gio hoc, gid sinh hoat
ban tra. Phai that tha, 1& phép, kinh trong thay, c6 gido va ngudi 16n tudi. Ton
trong ban b¢, thuong yéu cac em nho, khong giy go danh nhau.

- Lam tbt cOng tac vé sinh nhu: Rira tay bing xa phong trude va sau khi
di vé sinh; phai an hét khau phan an ctia minh; Git trat tu, khéng ndi chuyén,
cudi dua va 1am mat vé sinh khi an va khi ngt. Giir vé sinh phong in, phong ngu
va vé sinh c4 nhan sach s&, ngan nap. Bo rac ding noi quy dinh.

Ké hoach thuc hién cong tac ban tru hoc sinh nam hoc 2024-2025.
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- Béo vé tat ca cac tai san trong phong an, phong ngi, tai san ciia nha
trudng tai san ¢4 nhan va tai sadn cua cac ban cung ban tri.

- Ty giac sdp xép gdi, chan gon gang va dé vao dtng vi tri sau khi ngi
day.

- Nhéat dugc cua roi phai trd lai ngay cho nguoi bi mét hodc ndp cho nha
truong dé thong bao cho nguoi mat dén nhan.

- Khéng tu v di ra ngoai khu vuc nha truong va phong khac choi trong
gio an, nghi trua. Néu mudn ra ngoai phai xin phép va dugc sy dong ¥ cua gido
vién, nhan vién quan ly.

- Poan két, ky luat, chdp hanh tot moi ndi quy nha trudng dé ra.
- Moi van dé dot xuit phai bao cdo, co y kién v4i Ban giam hi¢u nha
truong, gido vién phu trach.
IV. THOI GIAN TO CHUC: Tir théng 11/2024 .
V. PHAN CONG NHIEM VU
1, Ban quan ly, chi dao:

STT Ho va tén Chtrc vu Nhiém vu cu thé
1 | Ba Tran Thi Luong Hiéu truong g;gao chung (Tryee thit ba, thir nam hang
N Phu trach co so vat chat ban tr( va an udng
2 | Ba Nguyén Thi Anh Pho hiéu truong | dau gio, cong tac sau an va nghi trua cia hoc

sinh (Truc thi hai, tu, sau hang tuan).

) Theo do1 hoc sinh va bao an hang ngay. Lap
3 | Ba Duong Thi Toan Ke Toan danh sach thu chi, cap nhat so liéu thu chi,
quyét todn chi theo tirng thang.

N ) Phu tréc7h cong téc~ kiém tra vé sinh, an toan
4 | BaNguyén Thi Hoai Thu | NhanviénY té | thuc pham, lvu mau thic an theo quy dinh.
Phu trach VSATTP.

2, To phuc vu:

Nam

TT Ho va tén sinh

Chuc vu Nhiém vu duogc giao

Theo dbi, quan li an, nghi trua 16p
4A, 4B, AC, 4D; 5A, 3B, 3C, 2C;
Theo dbi, quan li an, nghi trua 16p

1 | BaNguyén Thi Hoai Thu | 1988 NVYT

2 | Ba Pham Thu Thio 2002 | GVNN | 5,000 e ol

s g 15| VNP T 1 i il
4 | Ba Pham Thi Héng Hao | 1988 | NVTV-TB Ig?%g?ii;“én li&n, nghi trua 16p
5 | Ba Nguyén Thi Phuong | 1998 | O 1P IEE?S?T}?&JE ltihfl'rnr’l;n%})li trua 16p

VI. DU TOAN THU - CHI:
1. Phan thu.
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- Thu tién an: 23.000d/1 suat/HS/bita/ngay x 22 bita = 506.000d/thang
(Hoc sinh an bira nao thu biza do)

- Thu tién chi tra cho nguoi lao dong trong trua, cong tac quan li,...
90.000d/hs/ thang (Thu theo thang)

- Thu tién phu phi (nudc lau san, gié\y vé sinh, tién dién, nuéc uéng, nuoc
sinh hoat, xa phong rira tay,...) 30.000 dong/HS/thang

Téng thu 1 thang: 626.000d/hoc sinh/thang (Pd bao gom thué, chi phi
tham dinh).

- Dich vu trang thiét bi phuc vu ban tra (céng cu, dung cu, do ding phuc
vu cd nhan phuc vu dich vu ban tru) ttr thoi diém an ban tra dén hét khoa hoc:
200.000d/1hs.

2. Phin chi.

- Tién #n sé& tra vé COng ty theo thang.

- Tién quan 1y cong tac cham soc hoc sinh 1 thang nhu sau: 90.000 dong x
200 hoc sinh = 18.000.000 dong

+ Chi gido vién trong trua: 2.640.000 dong x 4 gio vién (nhan vién) =
10.560.000 dong.

+ Chi cong tac quan li va thu chi: 7.440.000 dong.

V1. PHAN CONG TRACH NHIEM CAC THANH VIEN

Nam

TT Ho va tén .
sinh

Chtrc vu Nhiém vu dugc giao

Truong BCD: Phu trach chung.
Tham muu vé6i cdp ty Pang, cac doan thé
cua dia phuong, Ban dai dién CMHS, tram
y té phuong phdi hop thyc hién dé cong tac
. Hidu t6 chirc ban tra dat hiéu qua. Ki két hop
1 | Ba Tran Thi Luong 1970 trudn o ddng vai cong ty, to chirc ¢6 lién quan dén
cong tac ban tru. Xay dung ké hoach va
thuc hién tdng cuong CSVC 16p ban tra.
BO tri can bg, ngudi cham soc, cap dudng
16p ban trii, quyét dinh chi tra cac khoan
kinh phi lién quan dén 16p ban tri.

Pho6 Ban chi dao

Giam sat cac hoat dong cua ban trq, léng
nghe ¥ kién cia CMHS; Kiém tra co s& vat
chat ban tra phan anh kip thoi dé bo sung,
stra chita phong an, nghi cho HS. Ghi chép
ndi dung cac cudc hop ban tra. Xay dung
ké hoach va to chirc so két, tong két ban
tru.

2 | BaNguyén Thi Anh | 1968 | Pho HT

Nhan
3 | Ba Ng. Thi Hoai Thu | 1988 | viénY

14
A

te:

Truc theo doi HS ém, dau, VS ATTP.

Theo ddi s6 hoc sinh dn ban tri va bao an;
Phu trach hd so thu chi theo hop dong.
4 | Ba Duong Thi Toan 1991 | Ké toan: | Tham muu b6 sung CSVC can thiét,...

Béo s6 lugng suat an cho cong ty cham
nhat 13 17 gid 00 phait ngay hém trudc.
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Nam

TT Ho va tén )
sinh

Chtrc vu Nhiém vu duoc giao

Truong hop thay d6i sb luong sut an
nhung khong vuot qua 10% tong s6 suat an
da dang ky thi phai thong bao cho Cong ty
trude 8 gid 00 phuat cia ngay thuc hién
dich vu. Thu tién ban tri tir GVCN. Thuyc
hién thoi gian thanh toan véi cong ty
theomuc 4.2. Diéu 4 ciia Hop dong. Bao
suét 1én nhom ban tri nha trudng,

Theo dbi, quan 1i an, nghi trua 16p 4A, 4B,
4C, 4D; 5A, 3B, 3C, 2C;

\ \ Theo doi, quan li an, nghi trua 16p 3A, 2B,
6 | Ba Pham Thu Thao 2002 | GVNN 2D, 5B, 5C.

GVCN | Theo ddi, quan li an, nghi trua 16p 1C, 1D
16p 1C | (Thur Hai, tha tu, tht sau)

5 | BaNg ThiHoai Thu |1988 | NVYT

7 | Baboan Thi Huong | 1993

Ba Pham Thi Héng NVTV- | Theo d6i, quan li an, nghi trua lop 1A, 2A,
8 \ 1988
Hao B 1B.
9 Ba Nguyén Thi 1998 GVCN | Theo dbi, quan li an, nghi trua 16p 1C, 1D
Phuong 16p 1D | (Th ba, thtr ndm)
Theo doi, quan ly chung va bao an hang
. 1s . ngay; Gitt moi lién hé thuong xuyén véi
10| GVCN cic lop 18160 | C\\fHS va hoc sinh. Tha kinh phi lién quan
ban tru.
Trudng i .
< , Ban Dai dién CMHS kiém tra, gidm sat khi can
11 | Pham Van Chinh 1985 CMHS | thist.
truong
12 | Nguyén Vin Hoat 1956 | Baové | Pam bdo an toan, an ninh TT va CSVC

Trén day la ké hoach thyc hién cong tac ban trl cua truong Tiéu hoc Long
Xuyén nam hoc 2024 - 2025. pé nghi ban chi dao, td phuc vy, ban quan li, cac
déng chi can bd, gido vién, nhan vién va cac em hoc sinh nha truong thuc hién
nghiém thc va co6 hi¢u qua.
Noi nhin: HIEU TRUONG
- UBND phudng (b/c) ’
- Phong GD&DT (phé duyét) R )
- Ban chi dao, quén 1i ban try; Z| TIEU HQC :

- Céc thanh vién phu trach ban tru;
- Luu VT.

LONG

PHONG GIAO DUC PAO TAO THI XA KINH MON
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